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1. ®3"O0 obpazosanuu B Poccuiickoii @enepanyuu” ot 29.12. 2012 r. N 273-9, X

2. Tlpukaza Munobpnayku Poccun Ne 499 ot 01.07.13 «O0 yTBepxkneHnu n@@ Ka
OpPraHu3aLUM U OCYLIECTBIEHHUs 00Pa30BaTENbHON AEATENbHOCTH YQAMOJIHHTGIIBHHM
npoecCHOHAJIbHBIM IPOrpaMMamy; O‘\b

3. IIpuxa3a MunobpHayku Poccun ot 06.03.2015 N 176 CQQ'TBepH{)IeHHH denepanbHoro
roCy1apCTBEHHOrO 00Pa30BaTENIbLHOrO CTaHﬂap"lﬁg{uero obpasoBaHus - 6akanaBpuar o
HarnpasJjeH!r0 noarotosku 46.03.02 loky JIEHUE U apXUBOBEICHUE;

PABOYASA NIPOI'PAMMA COCTABJIEHA HA OCHOBAHHU:

4. Ilpukasa Munrpyna Poccuu ot 06.05, 20N 2?611«96 yTBEPKAEHHH NPO(eCCHOHATBHOTO
cranaapra «Cneunanuct no 0}6 uHOHWQ',HOKymeHTauHOHHomy obecrieueHuo

yIIPABJICHUs] OPraHU3aLMEH] OQ
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1.2.

o
o npuoOpeTeHHe yMEHHs PALIMOHAIBHO P

1. HEJIH U 3AJAYH JTUCHUTLIUHBI QG

-
Heab aucuunauabl  — (opMHUpOBaHHE Yy OOYYAIOMIMXCS CHC I 3HAHUHN, YMEHHI,

HaBBIKOB B oOjacTu opraﬂnsauvtlj aAHEHMsl, PECTaBpaluM H
KOHCEpBaLMKH  JOKYMEHTOB \/\(j’bxpmoa C  HCMOJIb30BAHHEM
TEXHUYECKHUX CPEICTB. GO

O
Zanaum \f\<\o ‘(\)

JUCHHTJIHHBI: W\ 3
& MpOBa HMI O PEXKUMAX XPAHEHHUS JOKYMEHTOB,

d)\/\ Tpedo Q MOMELIEHUAM apXUBa, MPHOOPETEHUE YMEHHs
Ol\\/\ aTh PEKUMbI XPaHEHHsI IOKYMEHTOB; OBJIaJIEHHE M
\/\q\‘(& HaBbIKOM COOMIOAeHHs TpeOOBaHHIT K MOMELIEHHUSIM aPXHBR! ©
&GY\ —  (QopmHpoBaHHE 3HAHNMIT OPALMOHAIIBHOM pa3MeLie
oY TOMNOrpa MPOBaHUK AOKYMEHTOB B apXHBOX]P

1e;

b IOKY MEHTbI B
apxuBe; OBJIaZIEHUE HABBIKOM TOI pOBaHuUs JOKYMEHTOB
B apXMBOXPAHMIIULLE, Y\O‘\

— (opmupoBaHIe 3HAHH] @ﬁg{osﬂbrx BHIAX M MPUYUHAX
MOBPEKACHUIT 1T HTOB. MeXaHM4YEeCKHUE, XHMHUYECKHE,
6H0ﬂ0rnqe{;@@ npuoOpeTeHNe YMEHHS OTIPENeIaTh BH
OB s 110 TOB; OBJIA/I€HHE HABBIKOM BbISIBICHUS

HEI TTIOR]) %ﬁm‘i JOKY MEHTOB,

opmuppKaRtie 3HaHNI oMeTonax Ae3nHpeKuru 1

O‘\ K BAaLIMK apPXUBHBIX JOKYMEHTOB, MPUOOpETEHNE YMEHHS
q\\(& onpenensaTb MeTOA Ae3uH(EKLMH apXUBHBIX J0KYMEHTOB;
GY\V\ OBJIaACHHE HABLIKOM KOHcepBaL[I/IH apXHBHbIX ,HOKYMeHTOB,
o‘?""\\>>

‘\N\qﬂ\ 2. MECTO JUCHHUILJINHBI B CTPYKTYPEJONOJHHUTEJIBHOI O?’“y\
)

\(‘OP'G OBPA3OBATEJIBHOI MPOI'PAMMBI O&O
P\ H3yyeHne AUCUMILUIMHBLI TPEINoJiaraer mNpeJBAPHUTE/IbHOE OCBOEHHEe IHUC H Y4e0HOro
naana:«OcHoBbl apxuBoBeneHus»», «HopmaTuBHO-NpaBOBOE 06ecnequH6‘<ﬂQ‘reﬂbH00TH apXUBOB
OpraHu3aluiin; «ABTOMAaTU3UPOBAHHbIE  APXUBHbIE  TEXHOJORKMEG) «Kon(puaenunanbHoe
JIeIONPOU3BOICTBOY,  AYIMOBU3YaJIbHBIE APXUBBDY; « DNEKTPOH UBBIY.
H3yueHne AMCUMILUIMHbI SIBJISIETCS Mpeauiec UM JJIs1 OCBOEHHUSI CJIeAYIOIIHX AHCUHILIHH

/mpoxoxaenusn npakTuk:«Opranusanms \Aymem‘l@@éﬂne padoTbl ¢ OOpaLIeHUsIMH TPAKIaH B

apxuBaxy.

o QQ\(SQ
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3. IIJIAHUPYEMBIE PE3VJIBTATBI OCBOEHUA COAEPKAHUS ZlMCLlP(I\la];ﬁgbl

-

B pe3ynbTat€ OCBOCHHA MOUCLHIIIHMHLI, oﬁyqafomnecsi AOJIACHDBI OBW CNeayOHMH

KOMITETEHLIUIMU U TPYIOBbIMH (PYHKLHSMU:

Na

or®

ILnanupyembie
pe3yabTaThI CopepraHue KOMIETEHUHH H Hneymmme pe3yabTAThl 00y YeHHs
OCBOEHHS TPYAOBLIX (hyHKLHIH GO Mo AHCUHILTHHE
NporpamMmabli
[1K-5 BraneHueM TEHACHLIHAMHA

pazeuTus HHPOPMALIHOHHO-
JOKYMEHTALHOHHOTO H

obecneyueHUs VI a{ﬂé@n

ApXHBHOTO ﬂ,({%

oON
o
o

oS

<

PXHBHOTO AcTIa

Ymertn:

— HCTIOJIB30BATh TCHACHLIMH PA3BUTHS
MH(QOPMALMOHHO- I0KYMEHTALMOHHOTO
obecrneueHUs YIPaBJICHHUS apXUBHOTO ﬂeng

Baagetn: O

-

— TCHACHUMAMH PasBUTHs HHPOP
Ul YIIPABICHUSA

oy

€

APXHBHOTO acj1a

JOKYMEHTALMOHHOTO U 06\/&&

I1K-8 CrniocoGHOCTRIO aHATTH3HPOBATE 3Harb: Q‘\
LIEHHOCTh JOKYMEHTOB C LIEJIbIO UX | — OCHOBBI aH CHHOCTH JOKYMCHTOB C LIC/TBIO HX
XpaHEHHs Xp&HCE.l;@
Y
ﬁ:ﬁnposmb LICHHOCTb JOKYMCHTOB € LIEJIBIO UX
(\Q XpaHCHHs!
\/\\/\ Bigagyy!
o\)\/\ @'@ BIKAMH aHAJIN3a UCHHOCTH JOKYMCHTOB C LICIBIO
R i . ()Q’ HX XpaHCHHSI
IK-14 Bragennem a{rwmwﬂ\ﬁ ‘ 3HaTh:
HCTIONE; Vst KOMIBIOJEPHOU — OCHOBBI HCTIOJIb30BAHHS KOMIIBIOTCPHOM TEXHHKH U

TC) U HH(POPMALIMOHHBIX
3‘mﬂmmﬁ B JOKYMCHTALHOHHOM
o0eCneYeHUH YIIPABICHHUS H
ApPXUBHOM JEJIe

HH(POPMALMOHHBIX TEXHOIOTHIT B
JOKYMECHTALMOHHOM OOCCIICHEHUH YIPaBICHHS U

apXHBHOM JEJIC
VMerhb:
o
o
11({)\6& qHU

— HCTIO/IB30BAaTh KOMITBIOTEPHYIO TEXHHKY H
HH(POPMALHOHHBIC TEXHOIOTHH B
JOKYMEHTAILMOHHOM OOCCIICUCHHH Y

apXHBHO.\-I P (&) (& e

Bnapers: y 8()

— HaBBIKaAMH HCIIOJIbB30BaAH MIIBIOTCPHOH TCXHHKH
U HH(POPMALIMOHHBIX OJIOTHIi B

JOKYMEHTALH 1 00CCIICHEHHH YIIPABICHHS U
apXHUBHOM, ]

B/02.4 Oprasu3zauus TeKYLIEro XpaHCeHHUs

&“’\V\O
\(_O
\/\CQV\ O'Q

QQS,LIOMCTBGHHM MH apXHBaMH U SKCTICPTHOH

3naTp: C,L"r

Ja corjiacoBaHH:I HOMCHKIAQTYPbI ACT C

el

71a XpaHEHHs A1, B TOM YHCJIC ¢ JOKYMCHTAMHU

}‘5 TPaHUUCHHOTO JOCTYIIA

— MPaBHJIA BbIJAYH H HCTIOIB30BAHHA JOKYMEHTOB H3
c(hopMHUPOBAHHBIX AL

Ymern:

— OPraHM30BLIBATH PAOOTY IO YHETY, XPAHCHHIO U
nepeaayuc B COOTBETCTBYIOLICE CTPYKTYPHOE
MOAPA3ACICHHC JOKYMEHTOB TCKYLIETO
JEJIONPOU3BOACTBA

KOM

-

— OCYLICCTB/ATE MCTOOUUYCCKOC PYKOBOACTBO




ot

Ilnanupyemsie e
pe3yJbTaThbl CopepkaHne KOMNeTEHLHIT H IlnannpyemMbie pe3yibTAThI oa@b%ﬂ
0CBOEHHS TPYAOBBIX (PyHKLIHI N0 AHCUHITHHENG
NnporpaMmabl - (\éb
JCI0MPOH3BOACTBOM B hizanmm,

& NPUMEHATE HHPOPMALIMOHHO-KOMMY HUKALMOHHBIE
\/\\/\ ﬁ@gmu A7 pabOTHI ¢ AOKYMEHTAMU
eTh:

()ﬁ’ — HaBBIKAMH NPOBEPKH NMPABHIBHOCTH O(DOPMICHUS

KOHTPO/IHPOBATH, PXB AbHOE (POPMHPOBAHHE,
XpaHEHHE H Y Je]1 B apXuB
— opraH 1BaTe paboTty no GopMUPOBAHHIO ACT B
c TBHH C YTBCPXKACHHON HOMCHKIATYPOil el
HH3aLHH

JAOKYMCHTOB H OTMCTKH 00 HX MCIOIHCHHH nepea ux

o

(dhopMHPOBAHHEM B JEJIO AJ151 OCICIYIOLLETO

XpaHEHHUA O
\/\q\ — HaBBIKAMHM Pa3pabOTKH HOMEHKIIATY PbI ﬂ(&oﬂ
N\ OpraHu3aluu O
O o‘
(\O% e 7
A S\
o
o



4. PA3JEJbI JHCHHUILITUHBI

No

n/n

HaumeHoBaHue pasaena

Bcero

Jleknuu

Ipakr.

JAHATHHA

Tema 1. Pexxumel XpaHeHUS
JOKYMCHTOB, TpeOoBaHHS K
TIOMCIICHHSIM apXHBa

20

8

o7

Tema 2. PairnonansHoe
pasMeLICHHE H
TonorpadupoBaHuc JOKyMEHTOB
B aPXHBOXPaHUIHIIE.

14

S
&G
\QO

WO

Tema 3. OcHOBHEBEIC BHIB H
MPUYHHBI TTOBPEKACHHH
JIOKYMEHTOB. MEXaHHUYCCKHE,

\y
XHMHYCCKHE, 6H0.10r1~1tlcc1<14p‘o\/\

NG

N

wso?"o

10

b}
Tema 4. Metoas! ae3 NeE 1

KOHCEPBALHH apx&%&,

JIOKYMEHTOB,

N

14

A\
HpememyTo'g,%rreCTauﬂﬂ (3auer)

Hrtoro

w*obe

&




5. COAEPKAHHE TUCHUILINHBI

-
N\
Ne \(\L‘ " Kou. ®opmupyembie
/ Tema Buna 3anarus Kpartkoe conepmama‘\‘o qacos | KoOMMETOHIHH
n/n I
1. Tema 1. Pesxumer Pesxumbl xpaHeHus IQINMEHTOB
XpaHCeHHSI Cobnroaenne HopERPIBHBIX
JOKYMEHTOB, CBCTOBBIX, paTypHO-
TpeOOBaHHUS K BIIAXK IX, CAHHTApHO-
TIOMECILCHHM iR ICCKHX(@OBHFI B
apxuBa \&N&Mcmcnn?@n”mxpaﬂn.mm.
\‘QO Oxpa, \6} €KUM B
| Xpanumume. TpeboBaHus K 8

N

CLICHHSIM apXHBa,
TexHMueCcKkasd OCHAIICHHOCTS,
Tpebosanus kK 060PYI0BAHHIO.
CpeacrTea noKapoTyICHHS U
OXPaHHOM CHrHATH3ALIHH.
JelcTBUS COTPY THUKOB apXHBA
[PH YPC3BBIYAHHBIX CUTYALMSIX. (Y

PexomeHparuu no BIMOIHE X
MIPAKTHYCCKUX 3aHSITHI OY\

I1K-5

k-5 g}

5)2,4

[NpaxTHueckoe .
npeacTaeicHsl B O 4
3aHATHE
OLICHOYHBIX 110
JHCLIUILT C).
e
2. | Tema 2. Ip k@[ pa3MelIneHust
PaumonansHoe /gq AMECHTOB A IIEHUSX
PasMELICHUE U O» PXHBA. orpaduposanue.
TonorpadupoBaHue \/&. Oco CTH XPaHCHH: IK-5
JOKYMCHTOR B s YMCHTOB HA TEXHOTPOHHBIX 6 K-8
APXUBOXPAHUIHLIE () \N\ HocuTtensax. ObecrneueHHE [K-14
‘(-9 COXPAHHOCTH JOKYMEHTA Ha dTarax B/02.4

o
W
2P

KOMILICKTOBAHHSI, HAYYHO-
TEXHHUCCKOU 00paboTKH U
NOCTYIUICHHS B XPaHHJIHLIC.

\ Yema 3. OcHOBHBIC
BU/BI U IPHYHHEI
MOBPEIKACHUH
JOKYMEHTOB:
MEXaHHUYCCKHE,
XUMHYECKHE,
OUOJIOrHYECKHE

Jlekipst

N
3‘\"&/\

N\

MexaHuuecKkue MOBPEKACHHS Kak
OJIHA U3 NPUYHH Pa3pPy LICHHUS
JOKYMEHTOB, [IprinHbI
MOBPEHKACHUN, H3HOC NPH
HCMO/Ib30BAHHUHU, YTPATHI NIPH
TPaHCTIOPTHPOBKE, HEMPABHIBHOM

XPaHCHHH, XHIICHUAX, Y\C
ol @l\\o

BO3JCHCTBUH I'PHI3YHOB,
XHUMHUECKHE MOBPEIK] @é\
BosaeticTeue CBGE&MB&POLHGG
JCCTPYKLH PHATBHOTO
HOCHTE UJ1, KPacoO4HOro
C.’I%&HOFW{ cKXHe

BPCIKICH BpCIKACHHUS
rpuday cuuxanus
Il eHHI1, MeTo b1
r}g}:?T.aBpauHH KaK COCTaBHOH 4acTH

KOHCCPBALIMH APXHUBHBIX
JOKYMCHTOB

IMpaxTuueckoe

3aHATHC

PCKO.\-ICH,H&HHH MO BBIMNOJHCHHKO
Hp&KTH‘ICCKHK 3aHSATHH
npeacrasiacHs! B DoHae

OLCHOYHEIX CPCACTB IO

I1K-5
I1K-8
I1K-14
B/02.4




aucuupmiage (POC).

Tema 4. MeToas
JIE3HH(CKLHH U
KOHCCPBAaLIHH
ApPXHBHBIX
JTOKYMEHTOB

Kaaccuduxaums nospesxacHuii.
KoHceppauus 10KYMEHTOB, €¢
OCHOBHBIC COCTABIISIFOLIE.
Konceprauus Oymaru, l'[CpFa\-ICHT
nepenaeTos. PU3HUeCcKue U
XHUMHUYCCKHE METOMBI [ kLK
U NPOQUIAKTHKH T Rbgglcmm

JOKYMCHTOB, B

, <\GQ

[1K-5
npoduar I{H\ MEPOTIPHSTHIA, K-8
Jlexups obec mux pusuko- 6 [K-14
&Q deCKy 10 c HOCTB B/02 4
\» KyMe eTO,[IbI
\/\\(,O‘ onpcﬁ VCTOHYUBOCTH
&) l{@y. fehTa k crapenuro. MeTtoasl
Oj\\/\ \N\ 3MEPCHHS KHCIIOTHOCTH Oymarm. @(\
\(& CnocoObl HelTpanu3auuu Oymaru O%
Y\\/\q‘ KaK CPeACTBa e¢ cTabUIn3aLHH. SO‘\
0}6 [MapameTprl yueTa MOBPEKACHHBIX (\O
~ O JOKYMEHTOB. ©
5 qgi\u' Kel [K-5
O’D‘QVN\ CamocrosiTenbHasi paGora O‘\bY\C' 34 1'11[15-184
P& A B/02.4
6 IlpomeskyTouHas N
aTTecTanms KommeroTepHoe TecTupoBanue HW&HHM )
(3auer) pasaenaM AUCLHTLTHHBL
UTOI'O: 72

dopmamu caMOCTOsTE

U3yUYEHUE

padoThI O

oV

S5.1. CamocrosTesbHast paﬁo&)\/\“‘

m‘QQ X
(\-’
SO

6&;}2:11/1}(02 ABJIAIOTCS:

TeMaTH3alluA 0(1)HL[I/IaJ'IbeIX AOKYMEHTOB — 3aKOHOB, HOCT&HOBJ’IGHHFI, YKa30B,

HO-HHCTPYKTHBHBIX MATCPHAJIOB,

EGHHG KOHCIIEKTOB J'IeKLlHI/I MpEeACTABJICHHBIX B 3JICKTPOHHBIX y‘{e6H0 -METOOHYECKHX

KOMI‘[HGKC&X

\(&\

u3yueHne HMHOOPMALMOHHBIX O0Opa3OBaTENbHbIX PECYpcoB  (JIEKTPOHHbBIE g@ﬁm{u

A

3JIEKTPOHHBIE OMOIHOTEKH U Ap.);

HarmucaHue scce, pedepartos;

BBIMMOJIHEHHE OOMALIIHHX sauaﬂnﬁ B BUAC PEILUCHHA OTOCIIbHBIX 34,

MOATOTOBKA K UTOTOBOM aTTeCTalH,

o

KOHTPOJIb YCIIEBAEMOCTH Ha Oaze JJIEKTPOHHBIX 06)/‘-1&?8.’%‘@ H aTTECTYHOIINUX TECTOB.

6;)6
O
<\Q (\)
Q\@Q



6. TPEBOBAHUSA K ATTECTALIUHU

6.1. dopma NpPOMEKYTOYHOH ATTECTALUH Y 060

IIpomekyTOUHBIH KOHTPOJIb MO AUCUUILUIUHE ((Opraﬂ1*135&3")1\5J paHeHMs, pecTaBpaLUu |
KOHCEpBAaLMU [OKYMEHTOB apXMBOB C KCIOJIb30BAHUEM TEXHY X CPEeACTB» OCYLUECTBIISIETCA B
BHU/I€ MPOMEKYTOYHOMN aTTeCcTaluu, NPOBOAUMOIN COFJ'I&CH%[I&’O}KCHHI'O o hopmax, MePUOJUIHOCTH U
MOPsiZIKE TeKYLIEero KOHTPOJIsl yCIeBaeMOCTH U npom@@oqﬂoﬁ aTTecTaluu.

B cootBercTBHM C y4eOHBIM MJIAHOM \Rﬁb eHWTwaﬂ arTecTalus MO AAHHON AMCLMITIMHE

nposoauTcs B hopme 3auema.
R

6.2. TlacmopTt KOMILIEKTA (\)@Qlﬂﬂx‘\c‘wg
]

O Cpencrsa [TokaszaTenn %\(JA
[Ipeamer oue s Oﬁ'herc"rm OLlEHHBAHHS ‘\O
OLIEHHBAHHS OLICHIH
N
Braaenuem 1¢ LIMSIMH PA3BUTHS ob\
MaLHOHHO- ®<\
,Jom-'(@‘ LIHOHHOTO M 00eCIECUCHUS . ‘—\GQ
‘Jgﬁmcnnﬂ apxusHoro aeaa (ITK-5). \e\o\/\ \
CrniocoGHOCTEIO aHATM3HPOBATH Y\O‘\
LICHHOCTb JOKYMCHTOB C LICIBIO HX O/\O
xpaucnus (ITK-8). KomnereHiuu ecf
. KomuuecTso
TpyaoBeic by DNeKTPOHHBIN
N BOITPOCOB TECTA, HA
BrageHuem HaBbIKAMH periamMeHt HBIC (MECHMCHHBIH)
. KOTOPBIC CIIYIIATEIb
HCIOIb30BAHHSI KOMITBIOTCPHOI u PITJL Q) TECT MO TEMATHKE :

. JaJl BCpHBIH OTBET

TEXHUKH ¥ HHHOPMALMOHHBIX \&)
TEXHOJIOTHH B JOKYMCHTALIHOHHOM \ﬂ‘p C)Q

obecredeHUH YIIpaBICHHs H

APXHBHOM aene (H\‘l% " \N\[*PH

Fa¥

Opranu3zanus AU XpaHCHHS
JOKYAL B (B/02 .4).
X

%*Obe

A\
A =~

Ilopsinok nepeBoaa OLEHKH B YPOBEHb
¢opMHPOBAHHOCTH KOMITETEHLHIH

o°
Ko/sinuecTBO NpaBU/IbHBIX YpoBeHb A0CTHIKEHHTH 3aureHno / ne q‘gé\fo
oTBeTOB B %0 \/\
90-100% NPOOBUHY MBIl Sa‘lTeHQOl\v
66 -89% bazoewiii 3’51&@‘%‘
50 -65 % MUHUMATBH BT L SMTeHO
menbIne 50% He cghopmuposan nOJe HE 3a4YTEHO

6.3. PDoHI OLEHOYHBIX CPEACTB HQ\@%C&GH@‘QS)MCMYTO‘IHOH ATTECTALMH 00yYAIOLIUXCS

no }Illl(!IIPI]].T]PIHC(&(}h & \N\H\N
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P&

h*obe

ot
TecToBbIE 32a0aHHA '\O
AJIsi IPOMEKYTOYHOH aTTeCTALHH OO&

1. }Zle.na C UCITOJIHEHHBIMH JOKYMEHTAMH INOCTOAHHOI'O H BPEMEHHOTO (CBbILé{A&}I ?cpoxa

a)
0)
B)
r)
1)

e)

2.
a)
0)
B)

‘@/}TpOBO,ﬂHTb 3KCMEePTU3y LEHHOCTH JOKY MEHTOB 6\

)
a)
6)
B)

4.
a)

0)

r)

)

a)

e

XpaHEeHUs MOJIekKAT Nepeaye U3 CTPYKTYPHOTO MOAPA3AEIIEHUA B & pranusainuu (npu ero

HAJIMYUH): O\(\
[To ucTedeHUU MsITH JIET UX XPAHEHHS B CTPYKTYPHOM noeﬁy}eﬂeﬂmi
ITo ucreuenuu Tpex jer &

[To ucreyeHuu AByX JIET ’QO

ITo ucrteyeHH OQHOrO roaa

W Q‘\)
ITocsie OkOHYaHHS KaJIEHAAPHO @y\ \QQ
ITo ycmoTpeHuto CprKTypH@\f%hpasne
M N
O O%@f\

O06s13aHHOCTH UJI CNEePTHON KOMUCCHH MPEANTPUATHS
MPOBEPATH HHOCTb JJOKYMEHTOB B MOAPA3AEIECHUIX
oueﬂvgavémneﬂb CEKPETHOCTH JIOKYMEHTOB

PATH MPABUIBHOCTL COCTABJICHUS JOKYMEHTOB - <\®Q

KOHTPOJIMPOBATh UCIOJHEHHE 1OKYMEHTOB Y\O

Jlena U3 apxuBa OpraHU3aL{Hy BbIOAKOTCSA paOOTHHKA KTYPHBIX MOApa3ieieH|i J7aHHOMH
OpraHu3aLMM Ha CPOK: QO
He Oonee 10 nHei \/\<\ ‘Q—>

He Oonee 21 qHs Q
He Gosee 30 mHeil. &\/\“‘ \»[\ OQ\‘SQ

BrayTpenHuit ﬂOKy POXOIUT CREOYIOLIHE STarbl 00PabOTKH:

COCTaBJ’[eHHeW Ta — corjacoBaHHUE — OCbOpM.I'leHHe — NOANHCAHHUE — PErUCTPalHs — UCITIOJIHEHHE

- Hanpa € B IeJI0

np<@ nepBOHaqaanaﬂ 00paboTka — npeaBapuTeIbHOE PACCMOTPEHHE — PACCMOTPEHHE
KOBOAUTEICM — UCIMOJHCHUE — HAIIPaBJICHUE B OCJI0 O%N

Ob,e' B) COCTaBJIEHHE MPOEKTA — COrlacoBaHue — OpOpPMIIEHHE — MOAMHUCAHNE — PErUCTPALIUS — OT&@K&

npueM — nepBoHavaibHas 00paboTKa — MpeaBapUTEIbHOE PACCMOTPEHUE — pem(:TQp

pPacCMOTpEHUe Py KOBOAMUTENEM — UCTIOJIHEHUE — HAMpaBJIeHHE B €10 y (\6
ohopMIIeHHE JOKYMEHTa — MOANUCAHHE — PErHCTPALIUS — COrJIaCOBAHUE epaKIeHue —
OTIIpaBKa Y\ol\\o

«ITepeunem» B 1€10NMPOU3BOACTBE HA3BIBAETCS 10K %6 onep}xamun
0000I11IeHHbIE CBEICHHS 10 OZIHOMY BOIPOCY 8;)
CUCTEMATU3UPOBAHHOE MEPEUUCIeHNe npe%éﬁ@ L, @beKTOB 1 paboT, COCTaBJIEHHbBIX B
LeJIsSIX pacrpoOCTPAHEHUs] HA HUX onpe HBIX Hi TpeboBaHMi

nepevyucyieHue JIuL, npenmeTOB TOB B JIEHHOM MOPSiAKE, COCTABJIEHHBIN B
UesIX uHGOPMUPOBAHMS HQI@FHCTW

IIpoBepka Han ‘?Lﬁﬁ COCTOSIHMS JIe]1 B apXUBe (MCKJIH0Yas Ype3BblUaiiHble MPOUCLIECTBUS, CMEHY
3aBEyI0

IB é@?B rof

H pa3 B 3 roza

PXHUBOM U T.I1.) MPOXOAUT C MEPUOAUUHOCTHIO:



P~“‘Ob

N

P:(-

O

o‘b"y\

B) OnuH pa3 B 5 ner bso“

7. TloaroTroBka K apXMBHOMY XPAaHEHHIO MEPENUCKU NPEANPUATHS TPOUCXOAUT CHW@M{M obpazom:
a) mepenucKa XpaHuTcs oT 1 roja 10 5 JieT, 3aTeM NepeaaeTcs B apXus '\')\
0) mepenucka XpaHUTCs OT 3 10 5 JIET M HA aPXUBHOE XPAHEHHE HE Te 8
B) Mepenucka XpaHUTcs OT 3 10 S JeT, 3aTeM NepeaaeTcs B apanO\(\
C
8. DxcrepTusa LEHHOCTH JOKY MEHTOB — 3TO . &GO
a) BOCCTAHOBJIEHHE MEPBOHAYAJIBHBIX CBONCTB n‘a@gﬂnx MPU3HAKOB aPXUBHOIO OKYMEHTa
6) oTOOp 1OKYMEHTOB Ha rOCY 1apCTBEHHOGAD eﬂue (\~TaHoBIeHNEe CPOKOB UX XPAHEHUs HA
OCHOBE MPUHATBIX KPUTEPHEB \);\

B) obecrnieuenue GU3MKO- xnmnw&coxpa J]OKyMGHTOB U UX yueT

9. Ilepen cnalleld i TOB Ha apXUBHOE XPAHEHHUE CIEOYET ...

a) Crpynmupo MOALINUTB JOKYMEHTBI B NANTKH 00&0
Wvﬁn 7

6) oo OIMUCATBH JieNia

UTb OMKUCh JOKYMEHTOB U MeperuiecTu ux A
MHCT@M&T%HpOB&Tb M YTOYHHUTH JJOKYMEHTBHI 6\0
1) CKOMUPOBATH 0CODO BAYKHBIE TOKY MEHTBI Y\O‘\

10. HomenknaTtypa aen opraHuzaluu comacomma&éﬁpxumbm YUPEIKAEHUEM HE PeKe:
a) OJIHOTO pasa B roj

O
6) oxHoro pasa B 3 roaa \/\QQ o @
B) OJIHOTO pas3a B 5 JjieT \»{\

11. 3aBepLIeHHbIE nena WQHHOFO nrospemeﬂﬂoro XpaHEHUsI XPAHATCS M0 MECTY HX
(bopMUPOBaHHUS ..
a) 1 rox GYN\
0) 2 roma
N\

B) 3 %‘.\@
Mpeﬂammﬂ B apXMB Cpasy MocJie 3aBepiieHus: GopMUpoBaHUs O’\O%‘(y\
B

12. Bbimaua gen u3 apxusa ajisi paOOTHUKOB APYTHX OpraHusauuii opopmisiercs e<\o
a) aKTOM O BbIJa4e Jiejl BO BpEMEHHOE MOJIb30BaHME B IPYTHE OPraHu3aluu (\6
0) 3aka30M Ha BbIIayy €1 BO BPEMEHHOE MOJIb30BAHUE B Py M€ OPraHu3
B) 3asIBIEHHEM Ha BbIa4y 7€ BO BPEMEHHOE MOJIb30BaHKE B npyné\@ﬂ’ﬂma‘auﬂu

13. Cpoku XpaHeHHsl TUTIOBBIX I0KY MEHTOB yCTaHag efchs{

a) OpraHamMu MECTHOM aAMUHUCTPALIUU @)
0) Beilecrosieit opranu3anueii \/\OQ (\)
B) Camum nipeanpusiTuem QQ
r) denepanbHON apXHUBHOM CJTy K ccum Q\‘l
1) MecTHbIM FOCyﬂapCTBeH}‘l\v@lH MW&'J‘IbeIM apXUBOM
O
14. [Tpu noar \é%lena K repenave B apXUB BHYTPEHHsIsI OMKUCh JOKY MEHTOB, CO/IEPIKALLUXCS B
Ziene 1o TCS ...

a) B @%\%ena

‘3%/3\1 yaje aena



B) Ha JIMLIEBOM CTOPOHE OOJIOKKH JI€esa '®)
) B CAMOCTOSATEILHOE JEJI0 (\ODS

15, Homenknatypa nen — 370 ... W\
a) mepeyeHb 3arojIOBKOB A€ U CPOKOB UX XPaHEHUs ‘\\OY\O
0) cnucok Becex Aen, MMEIOLIMXCsl Ha MPeANPUATHH o) o
B) MepeyeHb JeN AU nepeavuu B apXxuB Oo\/\
) CIUCOK 0CODO0 BaKHBIX JOKYMEHTOB &G
SN
W
W0
oV 5P
W P
6.4. Onucanue opr%@mg%povu&ﬁqnoﬁ aTTeCTALIHH %@)\
[Tpomes asi aTTecTaLus MPOBOAUTCS B (POpPME KOMITBIOTEPHOIO TECTHPOBAHMUSI. &O«o
HJ’!{/IO@HOCTI) aTTeCTALIMU AJIS1 K&KAOr0 00Y4aIOIEerocs COCTABIsAET 2 Jaca. 600
@%quecmo NpeabsABIAeMbIX BOIPOCOB — 15. S eo
\‘M‘?\ ITo OKOHYAHHIO TECTUPOBAHMS 00y YaIOIIUHCA O3HAKOMIISIETCS C HWHMMH pe3yJibTaTaMu.
O~£>e ON
e Vel



7.1.

T

Jlurepatypa

YYEBHO-METOJUYECKOE OBECHHEYEHHE JUCHUIIVIMH

«OQ’N

@)
P
N Q@Q
o

Ne
n/n

HauMeHOBAHHE HCTOYHHKA

Y,pl\

Go\/\OCc BLIKA HA HCTOYHHK

L.

Anexceesa E.B. ApxuBosenenue: YueOHUK
st Hay. nmpo@. odpasosanus: Yued. nocq@@c
s cpen. npod. obpasosanus / W
E.B.Anekceesa, JLIT. Apanace
E M.byposa;Ilon pen. B.

@o

];mgMingvogumanitar,narod.rufolderﬁlesf 1/uc
’ hebnik_Alekseeva_arhiv.pdf

Mansbies @ ~OCHOBBI apXHBOBENEHHS:
Yued obue. Kazanb: Tarapckoe
P HKaHCKOe n3-Bo “Xatep”, 2002. c.

http:f’fwindow,edu,ruiresourceﬁ14;’66;}4&@?5}@

144 .pdf

:ﬁé‘ﬁqeﬂxosa, C. H. UcTopus apxusos Poccuu
C IpeBHeInX BpeMeH 10 Havana XX Beka :
[yueb. mocodue] / C. K. Llemenkosa ; [Hayu.
pen. JI. H. Mazyp] ; M-Bo oOpa3oBanus u

<\0U
e

T8
o\/\<\

httD:Helar.Wit(\streama’l 0995/34743/1/978
-5-7996-1572-7.pdf

Hayku Poc. @enepauuu, Ypan. denep. yH-T. — CO\/\
ExartepunOypr : MU3a-Bo Ypan. yu-ta, 2015. — 6?8
155 c. A@Ci

4, Kypc nekuuit no qucuuninHe \/\\ http Nelib.bsu.by/bitstream/123456789/105315
«apXHUBOBEIECHHE) \»f\\/\ . ,@@’1‘, 1. %D0%9A%D1%83%D1%80%D1%81

\/&‘0 OQ\‘A %D0%BB%D0%B 5%D0%BA%D1%86%D0
) ,\C‘Q N %B8%D0%B9.pdf

> f[é)(;(g—rl\_de]gl_ﬁ];_]geﬂe ﬂ(%;)an?;iﬁgf ;?:: http://www.lib.uniyar.ac.ru/edocs/iuni/201401
um. TL nnosa. — SApocnasnb: SApl'Y, O pdt
20143\~ 60 c.

6. (O)‘B‘.’Bommpyﬁ, JI.P.®uoHOoBa. _

N&& ' ApxuBoBenenne. Yue6Hoe nocodue. [Tensa http://window.edu.ru/catalog/pdf2txt/479/2

2005113 c. 9/7032 a©
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8. IEPEYEHDb "H(I)OPMAHHOHH])IX TEXHOJ]OFl/Iﬁ, HUCITOJB3YEMBIX éo
%qﬁin

OCYUWECTBJIEHUHA OBPA30BATEJBHOI'O MPOLIECCA IO IUC HE
A
8.1. IlepeyeHb NporpaMMHOro odecnevyeHusi O‘\\QY\O
OC Windows; o°
- indows; o\/\
—  Odwucneiit naker OpenOffice.org. &GO
8.2. DaexkTpoHHas um])opmauuonmo-oﬁpa“{?\:@@.?bﬂaﬂ peaa
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9, MATEPHAJIBHO-TEXHHYECKOE OBECIIEUEHHE )ll/lC]_llrl ﬂﬂwo

HubopmaumonHo-odpa3oBareibHas cpena AKageMHM, BKIHOYaeT BG&I 37E€KTPOHHbIE
-

UH(POPMALIMOHHO-00pa30BaTEIbHbIE  PECYpChbl,  OOECNeYMBaNOIIHE O e  00yYaroLIHMMHCS
00pa3oBaTeNbHBIX TMPOrPaMM TIOJHOCTbIO MM YaCTHYHO He3336 OT MeCTa HaXOXKICHHS
00y YarOIIUXCS.

Pabouee mecTo memaroruveckoro padoTHuka 00 aHO TMEPCOHAJbHBIM KOMIIBIOTEPOM U

v ap.).

eJ'IbH{)\IS Cpelbl OCYILECTBISIETCSI C T[OMOILbIO
X Cpe SKOMMY HUKauuii B cetu «Murepuer». ns

KOMIBbIOTEPHOH nepudepueii (Bed-kamepoii, MUKPO
dopmupoBanue HUHOOPMALMOHHO-00
CHCTEMbI IUCTAHLIMOHHOIO OOy4YeHHs H

3(p(PEeKTUBHOTrO ucnonssosanugy OV aucr: HBI 00pa3oBaTesIbHbIX TEXHOJIOTHi
AxaJeMHUIIPEOCTaBIIET 00 m;w. €1arOru4eckuM padOTHUKAM [OCTYIl K CHUCTEME

JAUCTAHIMOHHOTO O0yuex@X tiepes iusfbili KaOUHET u, TakKe, MPU HEOOXOAMMOCTH, Yepe3 ApY
cpeacTsa KOMM)!I@@ 7. O‘\O
Heo0 bIM MHHHUMAJIbHBIM YCJIOBHEM HCIMOJIb30BAHMS JUCTAHLUMOHHBIX 00D, €JIbHBIX
TCXHOHW\HBHHGTCH Halu4Ke WHTEePHET - Opay3epa U noaxsoueHust Kk cetn «MH y. AKanemust
ol YMBAET HAJMYME KaYeCTBEHHOrO MOCTyMa MeJaroruyeckux pa60THu§p‘§\< HH(POPMALIMOHHO-
@\ TeneKOMMy HUKALMOHHOM ceT «HTepHe™ (nanee - cetb MHTEpHET). \o‘(\o
P&Ob 3 ‘(\O‘\
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