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1. ®3"O0 obpazosanuu B Poccuiickoii @enepanyuu” ot 29.12. 2012 r. N 273-9, X

2. Tlpukaza Munobpnayku Poccun Ne 499 ot 01.07.13 «O0 yTBepxkneHnu n@@ Ka
OpPraHu3aLUM U OCYLIECTBIEHHUs 00Pa30BaTENbHON AEATENbHOCTH YQAMOJIHHTGIIBHHM
npoecCHOHAJIbHBIM IPOrpaMMamy; O‘\b

3. IIpuxa3a MunobpHayku Poccun ot 06.03.2015 N 176 CQQ'TBepH{)IeHHH denepanbHoro
roCy1apCTBEHHOrO 00Pa30BaTENIbLHOrO CTaHﬂap"lﬁg{uero obpasoBaHus - 6akanaBpuar o
HarnpasJjeH!r0 noarotosku 46.03.02 loky JIEHUE U apXUBOBEICHUE;

PABOYASA NIPOI'PAMMA COCTABJIEHA HA OCHOBAHHU:

4. Ilpukasa Munrpyna Poccuu ot 06.05, 20N 2?611«96 yTBEPKAEHHH NPO(eCCHOHATBHOTO
cranaapra «Cneunanuct no 0}6 uHOHWQ',HOKymeHTauHOHHomy obecrieueHuo
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1. HEJHA U 3AJAYA TUCHUTIINHBI Q@
1.1. Heab aucuunaudbl  — (GOpMUPOBAHHE Y OOYYAIOLIMXCA CHC JI 3HAHWUM, YMEHUH,
HaBBIKOB B 00J1aCTH 3JI€KTPOHHbBIX a@fn@ B.
o

1.2. 3apaum .Q
JHCUHILIHHbDI: <\ ‘(\)
- Ewosaﬂﬂ 11 0OaHaM3€ 3JIEKTPOHHBIX apXHUBOB PP

&\/\ apy66)x©@ puobpeTeHne yMeHus OnpenensiTh

ocy BJISITh AHAJIU3 3JIEKTPOHHBIX apXUBOB; OBJaieHUE
@O‘\ HIBBIKOM PabOThI C 3JIEKTPOHHBIMU OKYMEHTAMH Ha caﬁTab%
Y\\/\q‘ OTE4YECTBEHHbIX U 3apyOeKHbIX APXHBOB; 04\
‘O\\>>e —  (opmupoBaHHe 3HAHHIT OCO3AAHUU 3H€KTp0HHb%@Q BOB,
(\O% npuodpeTeHre yMeHus ONpeesisTh sTarbl § Aus
IPUMEHEHUS

N\\/\q‘ 3JIEKTPOHHBIX apXUBOB, OBJAZEHUE ?é@yﬁo

e 3HaHP‘IFI O CO30aHHH 3ﬂeKTp0HH HBOB.
P~“‘Qi> o‘Aﬁﬂp
W
o

2. MECTO JUCHMIIJIMHBI B e@CS‘YPEﬂOHOJIHHTEJIbHOﬁ

OBPA3(?\;§W|:E’}ILHOE¢)|.{%FPAMMH

H3yuenune AHCUMILUIMHBI NP wgae"r n[&B\QpHTe.nbﬂoe OCBOEHHE JHCLHHILIHH Y4eDHOro
miaHa:«OCHOBbI apXHUBOBE N ((:WB‘T.HBHO-HF)&BOBOG obecrieyeHue NESITEIbHOCTH aPXUBOB
OpraHu3aiuiin; ((A@HBH}JOB&H ble  apXUBHbIE  TEXHOJOTIHNY, «KonpuaenunanbHoe
nenonpoussoncéw&t yAMOBU3Y AJIbHbIE APXUBbD).

(\o%“’\\»

€HHe JHCIUHIUIHHBI SBJISIeTCS NpPeAliecTBYIOIHM A8 OCBOCHHS CJeIYHIHX ;_mcumtsgéy\

\ b@ NPoXokaAeHHs npakTuk:«OpraHusauus XpaHEHUs, pecTaBpalMd UM KOHCEpPBALUU [ TOB
PQ(‘ apXHUBOB C HMCMOJIb30BAHMEM TEXHUYECKUX cpeacTs»;«Opranuzauus u ﬂoxymeHTnpO@(@ paboTsI ¢

oOpalueHUsIMU TpakKaaH B apXuBaxy. y 0@
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3. IIJIAHUPYEMBIE PE3VJIBTATBI OCBOEHUA COAEPKAHUS ZlHCLlD(I\Ia];ﬁgbl

-

B pe3ynbTat€ OCBOCHHA MOUCLHIIIHMHLI, oﬁyqafomnecsl AOJIACHDBI OBW CNeayOHMH

KOMITETEHLIUIMU U TPYIOBbIMH (PYHKLHSMU:

Na

or®

ILnanupyembie
pe3yabTaThI CopepraHue KOMIETEHUHH H Hneymmme pe3yabTAThl 00y YeHHs
OCBOEHHS TPYAOBLIX (hyHKLHIH GO Mo AHCUHILTHHE
NporpamMmabli
[1K-5 BraneHueM TEHACHLIHAMHA

pazeuTus HHPOPMALIHOHHO-
JOKYMEHTALHOHHOTO H

obecneyueHUs VI a{ﬂé@n

ApXHBHOTO ﬂ,({%

oON
o
o

oS

<

PXHBHOTO AcTIa

Ymertn:

— HCTIOJIB30BATh TCHACHLIMH PA3BUTHS
MH(QOPMALMOHHO- I0KYMEHTALMOHHOTO
obecrneueHUs YIPaBJICHHUS apXUBHOTO ﬂeng

Baagers:

— TCHACHLIMSIMH PAa3BUTHS HH(DOP n?ecg}r{o-
JOKYMEHTALHOHHOTO H O Q&é Usl YIIPaBJICHUS

o

€

‘ apXMBHOIO Jeja . ‘\O
[K-14 BnaneHueM HaBBIKAMH 3HaTh: ‘\‘O‘
HCMOJIB30BAHNAS KOMITBIOTCPHOU — OCHOBHI HC AHHUA KOMITBIOTEPHOH TEXHHKH H
TEXHHUKH ¥ HHDOPMAILHOHHBIX uHbpo HHBIX TCXHOJIOTHH B

TEXHOJIOTHH B AOKYMCHTALlHOHHOM
o0eCcneYeHHH YIIPABICHHUS H
APXUBHOM JIETIC \/\<\
N W
oY’

\/\q‘@

] TALMOHHOM OOECIICUEHNH YIIPABICHHS U
ﬁusnom Jene

METb:
—H

KIS30BaTh KOMIBHTECPHYI TCXHHKY H

OPMALMOHHBIC TEXHOJIOTHH B
,HOK}"MCHT&LIHOHHO)I OGCCHCL[CHHH ynpamcum H
apXHBHO.\-I P (&) (&

Bnapers:

— HaBBIKAMH HCIIOIb30BAHHA KOMIIBHOTC pHOi;l TCXHHKH
¥ HHPOPMALIMOHHBIX TEXHOJIOTHH B
JOKYMEHTALIMOHHOM O0ECIICUCHUHN VIIPABICHUS U
apXHBHOM JIEJIC

—

Opranusauust padboThi ¢
JOKYMEHTaMHU

%

3HaTh:

— HOPMAaTHBHBIC TIPABOBLIC AKTHI H HOPMATHB
METOAHYCCKHE JOKYMEHTBI, OTPEACIIs
MOPSIAOK JOKYMEHTAIMOHHOTO 00CeEky

VIIPABJICHHS eo
-t
aej(p(—s\me TEXHOJIOTUH

1e50°

M1

— COBPEMEHHBIC HHPOPM
paboThl ¢ AOKYMEHT

— CXEMBI JOKYME opoTa
YmerThb:
— IIOJIh. Cs a.BTOMaTHlSHpOBa.HHhIMH CHCTEMAaMH

. PETUCTPALIMH, KOHTPOIIS ¥ HH(DOPMALIMOHHO-
NIPaBOYHBIMH CHCTEMAMHM TIPH padoTe ¢

,LIOK\,-§9HTax-m OpraHu3aui

v SHSITh COBPEMCHHBIC HH(OPMALMOHHO-

}‘5 OMMYHHKALHOHHbBIC TEXHOJIOTHH 17151 pa0OTHI C
JOKYMEHTaMH, B TOM YHCJIE 1 €¢ ONTHMH3ALUH H
NMoBbILICHUS Y3PPEKTUBHOCTH

Bnapern:
— HaBBIKAMM OpPraHU3aLMH PabOTHI MO PETHCTPALIHH,

\>>(_; VUCTY, XPAaHCHHUIO H TIEPEAAYC B COOTBETCTBY FOLIUC
%\o\ CTPYKTYPHBIC NIOAPA3ACICHHUS JOKYMECHTOB
N (\O TEKYILEro ACI0NPOU3BOACTBA
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4. PA3JAEJBI JUCHUIIJINHBI N
- oi°
o/ HaumeHoBaHue pasaena Bcero Jlekuuu Mpaxcr. Camg e Has
1. | Tema 1.AHaU3 >IEKTPOHHBIX S (\@Qpaﬁiﬁa
apxuBoB P® u 3apyOeikesi. \’p\)\
3J1‘§:KTp0HHh1c JOKYMCHTBI Ha 32 14 Y@J\\o 14
CauTax OTCUCCTBCHHBIX H O
3apyOeIKHBIX apXHBOB OCJ\A
2. | Tema 2.Co3gaHue 3ICKTPOHHBIX %
apxXHBOB 38 O@ 6 18
[IpomeskyTouHas aTTeCcTALUS A @ (\)
(3K3ameH) V\ ; Q 2
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5. COAEPKAHHE TUCHUILINHBI

N

DACKTPOHHBIC APXHBBI

esponeickux crpan. DeaepanbHbiit
3nekTpoHHbIH apxus OPI'.
DACKTPOHHBIH apxuB AmMcTepaama,

A
OV
Jj"o Tema Bua 3ansatus Kpartkoe conepmama‘\‘o‘(\ Koa. | ®opmupyemsie
n/n 4YacoB | KOMMETEHLHH
1. | Tema 1.Anamus LlenTpaneHbIi apxu POHHBIX

ICKTPOHHBIX U ayIHOBH3YaT @&doxyncuma

apxusos P® u MockssI ( JIM). Web

3apyOeKbsL. Apxu KTPOHHBIH apXHB

DIeKTPOHHBIC géb X pecyg)s Poccuu).

JOKYMCHTBI Ha \» ] cm*pom@ oI gauHeix OOH.

caiitax \‘QO Dnex € TOKYMEHTBI

OTCUCCTBCHHBIX U | HICKOH SKOHOMMYECKOH 14

3apyOesKHBIX Oj\\/\ \N\l\&fmccnn npu OOH. MK-5 @/.

apXHBOB @ Dnexrponnsie apxuesl OHECKO. K- O

A OnexTpoHHbIC apxuBbl EBpocTara. %Pko

PexomeHparuu no BIMOIHE X
MIPAKTHYCCKUX 3aHSITHI OY\

N

Jlekipst

%
R

[NpaxTHueckoe .
npeacTaeicHsl B O 4
3aHATHEC
OLICHOYHBIX % o
JHCLIUILT C).
7
2. | Tema 2.Co3zxanue CCWHCTBCHHOCTH
ICKTPOHHBIX fgq MWwienrta. Cq HHC U
apXHBOB TPUOVT ’MCHTA.

HBIH JOKYMEHT Kak
FKCCTBO HEPA3TUIHUMBIX
peanuzami. «OpuruHam,
KKOITHS», «IKICMIUIAP» JOKYMCHTA
B 3ICKTPOHHOH cpeae.
DACKTPOHHAA Cpeaa Kak
NPOCTPAHCTBO YHCET U (DYHKITHH
(otobpaskenuit). Texuuueckas 1
TexHooruuecKas 6asa
3NMEKTPOHHOIO AOKYMEHTOO00pOTA
H JICKTPOHHOTO apXHBA.
Konuenuus popmuposaHus u
TpecOOBAHHS K TEXHHUICCKOM 1
TEXHOJOTHUYECKOI Oase
ACKTPOHHOIO apXHBA.
CoBpeMeHHAas TEXHOIO

apXxuBHO# HH(DO H.
OcHoBHBIC WI1bI OTIHCAHHS
apXuB NYMEHTOB Ha

M SI3BI @Tp@GOBaHHH

anp 1CHK Iy HAPOIHBIX
manaﬁmd)opnmmﬂm
@I 1 XPaHCHHIO
rﬁﬂ}:.\-ICHTHpOBaHHOﬁ

ungpopmaunu. Uenonb3opanue
PDF. HTML wu ap. popmaTos
3JIEKTPOHHOTO MPEACTABICHHUS
JOKYMCHTALHH.

[NpaxTHueckoe
3aHITHE

PGI{OMGH,HEU—IHH IO BBIMOJTHCHHUIO

NPAKTHYCCKUX 3aHATHH

-




npeacrasicHel B Pouae O'\Uv
OLICHOYHBIX CPCACTB IO Og
quciumiube (POC). A S\
3. , AV MK-5
CamocroatensHasi paGora O\f\% IK-14
,QOY\ B/01.4
4.
TpomexyTounas KomnbroTepHOE TECTUPOBAHHKE TTO OCH \A@)Y\
aTrecTauus 2
pasacaaM JHCLHILTHHBI
(3K3ameH)
,.,de“’ UTOIO: | 72
<"
5.1. CamocrosiTesibHasi padoTa o\»)\ '
dopmMaMu CaMOCTOATENIEHON e@-bl o0yu nxcs ABJIAIOTCA:
— U3y4YeHue CH PISaLIHH opMLMabHBIX JOKYMEHTOB — 3aKOHOB, NTOCTAHOBJIEHUH, yxas@(,y\
HOpMaTHBWﬁ-ICprKTHBHbIK MaTepuasos, O‘\O
- By KOHCIEKTOB JIEKLUH, MPEeNCTaBICHHBIX B 3JIGKTPOHHBIX y‘{e6H0—v&quCKHX
neKcax;
\‘M$ u3yueHne HMHQPOPMALMOHHBIX 00pa30OBaTeNbHbIX PECYPCOB éﬁq&%omme y4eOHUKH,
& 3JIEKTPOHHBIe OMOIHOTEKH U 1Ip.); O‘\‘O
P\‘(‘ — HammcaHue 3cce, pedeparos; o‘(\
— BBINOJHEHUE JOMALIHUX 3ajaHHi B BIIE pemeﬂnﬂé@gﬁbﬂblx 3aj1ay;
— TMOArOTOBKA K UTOMOBOM aTTeCTaLlUK;
— KOHTpOJIb YCIIEBAEMOCTH Ha Oaze :-mex'q\&}gmx oﬁwmmnx 1 aTTECTYIOIIUX TECTOB.
o
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6.

6.1.

Popma NPOMEKYTOYHOH ATTECTALHH

TPEBOBAHHUSA K ATTECTAIIUHA

IIpomekyTOUHBIH KOHTPOJbL MO JUCLUILIHHE ((BHeKTpOHHéq'@\S\XHBbI» OCY LLIECTBJIACTCS. B

BHAC HpOMe}ICyTO'-lHOH aTreCTalunu, l'lpOBOI[I‘IMOI/I coryacHo Ilo

MOPSIZIKE TEKYLIEro KOHTPOJIsl YCIIEBAEMOCTH U MPOMEIKY T
B coorBercTBHH C y4eOHBIM IJIAHOM npom@&a

npoBoauTcs B popme sx3amend.

6.2. Ilacmopt KOMMIIEKTa oueﬂm@%})encr

%
W
W \@QQ

o

10 0 GopMax, MePHOAUIHOCTH U

aTTeCTalHH.

YyHasl aTTeCTaLMs IO AAaHHOH AUCLMIIMHE

[Ipeamer ouemman&\\/\

(WI OLICHHBAHHS

Cpencrsa
OLUCHHBAHHA

Iloxazarenn
OLIEHKH

Bragenuem TeHm
uHbpo

ICH, MEBBHTHH
OHHO-

JOKYMEHT, oro U o0ecreUCHH
y np xuBHoro gena (TTK-5).
RV

BrnaneHuem HaBBIKaMHA
HCTIOIb30BAHU KOMITBIOTCPHOM
TEXHUKH U HHPOPMALIHOHHBIX
TEXHOJIOTHH B JOKYMCHTALIHOHHOM
obecrneueHHH YIPABICHHS 1
apxustom geine (TTK-14).

Opraauzaius padoTsl ¢
mokymentamu (B/01.4).

KommereHumu u
TPYAOBBIC (DYHKIHH,
per"[a\IeHTHpOBaHHbIe

ganHoi PTT]

6?
O
\/\<‘° N

v&o‘y Q“QQ

ot
o

BMCHHBIH)
CT MO TEMATHKE

Qe

KomuuecTso
BOTIPOCOB TECTA, HA
KOTOPBIC CAYLIATC/Ib
JaJl BCpHBIH OTBET

@O‘ IMopsiadk nepesoja OLEHKH B YPOBEHb

93‘*\\}\

¢opMHPOBAHHOCTH KOMITETEHLHIH

émmecrno NMpPaBHIbHbBIX YpoBeHb gocTHIKEHHTT Ormerka B S5-6anabHo#
Q \ orBeTOB B % LIKaJe %\(ﬂ\
GTN/\ 90-100% NPOOGUHY MBI «5» (0TINYHO) ¢ '\O
66 -89% 6azoeniii «4» (xopo1o) A_ob‘
50-65 % MUHUMATLH LT «3» (YI0BICTBOPH o)
MeHble 50% He cqpopmuposan «2» (HEYA0BIY ROPUTCITBLHO)

"

e

6.3.
Mo AMCUHIIHHE

11

6
o
T\?QQ) ble 3

ol\"\'\uv

Memw ATTECTALUMH

DoHJ OLIEHOYHBIX CPeACTB /Jisl MPOBeAeHHSs npomemaﬁg-lon aTTeCTALUHMH 00Y4AKOLIHXCS

1. Kak onpenensier @ene i1 3W «06 3JEKTPOHHON U(POBO MOATHUCH»; TOHATHE
<<3J16KTpOHHbIH

a) <<)10KymeHT
0) «3ad
HTU(QULIHPOBATHY,
«3JIEKTPOHHBII (paitny,

OpOM HHQ)opmamm NPEJICTaBIEHA B 3JIEKTPOHHO-LIM(POBOI hopme;
BaHHas Ha MaTepHaJbHOM HOCHTENE MHPOPMALIMS C PEKBU3UTAMH, MO3BOJIAI0LIUMU



r) oM poBaHHBINi OyMaXHBbII JIOKYMEHT.

«0%@/\

o°

2. B xakom kavecTse (PUIrypupyeT NOHATHE «INEKTPOHHBIH JOKYMEHT» B (I)e;%?@gbm 3aKoHe P@
07-

«06 apxusHOM nene B Poccuiickoi ®@enepaunm» (2004 ., ¢ yTOuHEHHIN 2008

IT.):

a) JIAeTCsl B OTJIENbHOM CTaThe 3aKOHA IMOJIHOE ONMUCAHUE 3HeKTp0HHO®ﬁ)KYMeHTa, C YKa3aHHEM

TpeOOBaHMii K IKCTIEPTH3€E LEHHOCTH, YCIIOBUAM XPAHEHUS JIb30BaHUSL;
6) JaeTcs TONBKO ONpPENeNeHHE «IJEKTPOHHOTO ﬂoxymeﬂeﬁ@
B) YIIOMHUHAETCS OJINH Pa3 B NEPEUHCICHUH apXHBH KYMEHTOB;

r) HE YIIOMHMHAETCS. <\QO

3. DneKTpOHHbII apXUB ﬂOKyMeHMCHGLIL Q

a) HaJAEeKHOCTb XpaHEHHUs 1 HTOB, O‘

0) KOHC])HHGHL[H&HBHOE@M&SFP&H 1€ TIpaB 10CTYIa;
B) OTCJIEKHBaHH USTOpHUH HCTIONB30BAHUS IOKY MEHTA;

r) ynobcrs OpOCTH TOHCKA. O
o) Bc% ernepeumcIeHHOe ®<\
$00 o (\OQ
G‘\M' Onpenenure eNUHULYY XPAHEHHS 3JIEKTPOHHBIX JOKYMEHTOB: Y\O
\(NOP‘ a) daiin (pusudecku 000COOICHHBIH HOCUTEINb C 3aMUCHI0 YaCT POHHOTO IOKY MEHTA,
P\ OJTHOI'O MJIA HECKOJIbKUX DJIEKTPOHHBIX IOKYMEHTOB — B&@QMH&X 2002 rona);
0) manka; &
B) OTZEJIbHBIN TOKYMEHT B (aiine; QO&
I') ONTUYECKUI THUCK. \/\\/\0 Q,o_)
WY oY
5. JIOKyMeHT, PHUMEHSFOLLH] BEIEHH \S?ﬂsnmeﬂm IOKY MEHTOB BHY TPEHHETO apXHBa
OpraHM3aLiK, a TaK K JapCTB 10 WIN BEIOMCTBEHHOTO apPXHBOB

a) OMHCh ﬂoxymelgqﬁo

0) kHura yq%@yﬁ TYIUIEHUSI U BBIOBITHS JOKYMEHTOB
B) ;Ky%%@QemCTpaan MOCTYIUIEHHUH M BBIOBITHI TOKYMEHTOB

@)
.<Izaxoe NPaBUJIO HCIIONB3YETCsl B CUCTEME KOAUpoBaHus nHpopmarnn?
OD.G a) 4eM AJIMHHEee KO, TeEM KOpOoYe CJIOBO;
¥ 0) 1eM Kopoye 3ByKH, TEM KOPOUE SI3bIK; 6<\0
B) 4€M KOpOY€ KO, TeM JJMHHEE TeKCT.

7. ... - MaTepHabHbIN OOBEKT, CMIELHATbHO CO3JaHHbII quOBexwﬁ&pentOM KOTOPOTO MOKHO

XPaHHUTD U MepenaBaTh HHPOPMALIHIO O\/\O
a) mMaTepuaibHbli HOCUTEIIb, 60
0) marepuanbHasi OCHOBA JOKY MEHTA, O&
B) MaTepuajibHasi COCTABJISIIOLIAs AOKY MSH’{?‘OQ (\)

AP
8. Onpenenure equHULy yqﬂa\?&&ApOHHbltg@%geHTOB:

a) apxuBHbINA QoHL (YacT Hubw-ﬂ‘lﬂ, OZIHA WJTH HECKOJIbKO €IHHUL XPAaHEHHsI C 3aTHUChI0
3JIEKTPOHHOIO /1Q Ta — B [IpaBunax 2002 roga),

0) mnenbﬂblﬁ\?\qﬁmeHT B (haiine;

B) nam(a;\\>)6

;a@ €CKHil OUCK.
o,,ev'\"‘
N\



9. Bee cuctembl HHQOPMALIMOHHOTO 0OMEHA AaHHBIMH Pa3/IeIeHbl HA BUbI: '®)
a) DneKTpoHHBIE apXUBbI (0a3bl JaHHBIX). (\ODS
6) CucrembI-MapiIpy TH3aTOPBbI. GQG

B) «I'nbpunem.
r) UudopmaronHbie 0Opa3oBaHus, OpDHEHTHPOBAHHBIE Ha cosmemrﬂ@?})a%w.
1) C3O/1, HaneneHHbIe MHOYKECTBOM JIOTIOJIHUTEJIbHBIX q)yHKLII/IE)\(\

e) Bce BoienepeuncieHHoe OO

10. OcHOBHbIE MOACUCTEMbI CHCTeMbI 3 OHHOF
eH’r

IToncucremy BBOAA CKaHHpOBaH E FOYAIOILY IO CPEJICTBA NMEPEBOAA JOKY MEHTOB

B 3JIEKTPOHHBINI BUI, CPE 06 a60r OpaskeHHii, CpeCTBA BBOJA B CHCTEMY
3JIEKTPOHHOTO apxuah @/\
‘ﬁgf(ymeHTOB, COSL[aBaeMbIX Cpa3sy B 3JIEKTPOHHOM BHUJIE O%

Ilonc a IPUJIOKEHUH yIIPaBJIEHUs annapaTHbIMU CPEACTBAMHU 060
(ﬁgwremy 00paboTKH CKAaHMPOBAHHBIX U300paKEHU I _\,f\(\@
e Ce BbILIENIEPEYHCTIEHHOE

N

IToncucremy BBO
Honcw aTUBHOTO U AOJTOCPOYHOrO XpaHEeHHs

11. BepHo nu yTBep:KAEHHE: DIIEKTPOHHBIN aPXUB - ATO CLEVéQa CTPY KTYPHUPOBAHHOTO XPaHEHHsI
AJIEKTPOHHBIX JIOKYMEHTOB, 00eCIeunBarOas Ha, CTb XpaHeH#s, KOHPHIECHLHATILHOCTD U
pasrpaHMYeHHe npas A0CTyTa, OTCJIe}KHBaH MU MUCIIOJIb30BAHHSI IOKYMEHTa, OBICTPBI 1
yIOOHBIN TIOUCK

a) Bepno \»[\ 'Q
0) HesepHo &\/\“‘ Q\AQ

MOUCKA JOKYMEHTa Mo Majeiiemy ero ¢pparmenty. OCoOeHHO BasKHO, YTOOBI

12. BepHo nm yTB HHe 000 HBIEKTPOHHBIN APXUB NOJIKEH UMETh B ce0e KOMITOHEHTbI
MOMEHTa.

T&K%\@CKOBOH CUCTEMOI1 06J1anana KaK Majiasd OpraHu3alus, TaK U KPynHasd KOMIIAHWUA:

2 e

HesepHo

13. OcHoBHble (DYHKLIMH 3JIEKTPOHHOIO apXHBa: e<\0
a) penakTUPOBaHME NOKYMEHTOB 3JIEKTPOHHOIO apXUBa;
0) co3manue kapTouek /I, Y\O

B) (hOpMHUPOBAHUE YETKOM CTPYKTYPBI, ‘O

r) pacnpeneneHue HHPOPMALIMK MO MAMKaAM, TOUCK HaHHbIE’Q@ eM MCTOYHUKAM,
1) co3maHue Kiaccu(pukaTopos;

€) BCe BbIllENepeurCIeHHOe @

<\Q

14. YnopsnoueHHas COBOKynHOC\L@me{ HW?M&:HTOB HEOOXOAMMBIX JUlsl PeLIeHuUs 3a1aq
onpeneneHHoH o0nacTu WBHOCT
a) MH(pOPMALMOHHbIE @I‘&}ubl; \N‘N
6) undopmanmno \Pmb €Cypehl;
B) HHQJOP& HbI€ MAaCCHUBBIL.
e

‘\l\\h% Cucrema SJICKTPOHHOI'O ﬂOKYMeHTOO60p0Ta 00eCcrneynBaeT .

N‘-ob



a) MaccoBbli BBOJ OyMaKHBIX JIOKY MEHTOB O‘\O
0) ynpasiieHHe 3JIEKTPOHHBIMH JOKYMEHTAMHU (\ODS
B) yNpaBjieHHE 3HAHUAMU 6@6
r) ynpasjieHHe HOBALIUSIMH 6\[\<\
J1) aBTOMAaTHU3ALHIO AEJOBBIX NPOLIECCOB O‘\\o\’\
o
eod\
o
6.4. OnucaHue OPraHU3aALHUH npomemyTo\j{ﬁ@aTTeCT UM
1 q}\ﬁ}l\}\ ]
POMEIKYTOUHAs ATTeCTaLUs rB UTCA B € KOMITbIOTEPHOTO TECTUPOBAHUSI.
JnuTenbHOCTH aTTecTall Ka)K10 YA LIErocs COCTABJISIET 2 yaca.
Konuyectso npen MbIX B B— 15.
ITo OKOHHa}Q\ MPOBaHUs O0YHaKOLINICS 03HAKOMJISIETCS C MOJTy YeHHBIMU pe3yanaw‘(y\
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7. YYEBHO-METOJMYECKOE OBECHEYEHHE JHCHMILINH ({obs

o‘o%w

&
7.1. JIaTepatypa & OQ
Y\O
O
Ne O
HaumeHoBaHHE HCTOYHHKA o\/\ CchbliKa HA HCTOYHHK
n/n il
L. HH}popmamoHHble TEXHOIOTHH | yueOHUK / &)‘0

1O. O. I'pomos, U. B. unpux, O. T

<\"\>

«TTTY», 2015. - 260 ¢. N

Hsanosa, M. A. UBanosckuii, B. I \
Onuoneko. — Tambos : U3n- Bogy& BHQ&'_)

http:Awww tstu.ru/book/elib/pdf/2015/eromov-
t.pdf

2. HNupopmaLmoHHbie Ch&

1@&&1“:1 yWOGHe
ak, A.B. S&ne3nen

/ E.B. bypuesa, » .. ;
A B. Tepe H. Yepnpimos. — TamOo0B :
H3n-8Q . roc. TexH. yH-ta, 2009. — 128 c.

3. A esa E.B. ApxuBoBenenue: YueOHuk
X1 Hau. npod. obpazopanus: Yued. mocobue
st cpen. npod. odpasosanus /
E.B.Anekceesa, JL.I1. Ajanacoena,

http://lingvogumani rod.ru/olderfiles/1/uc

heb ni.km ekseeva_arhiv.pdf

%
\/\\/\

nocobue / ToM. MOAUTEXH. yH-T.—
Tomck,2004. — 136 c.

E.M.byposa;llon pea. B.I1. Ko3nosa. — 3-e @)
u3a., non. — M.: U3naTenbckuii LeHTp CO\/\
«Akaziemnsy, 2005, — 272 c, ©
4, Ympbixano A. FO. ApxusHoe neno: Yued. tp://window.edu.ru/catalog/pdf2txt/081/7608

1/57182

5. | O.B. Boskotpy®6, JI.P.®uo

ocof:liaﬂﬂi %

http://window.edu.ru/catalog/pdf2txt/479/2447

ApXHBOBBﬂeHHe qu 9/7032
2005113 c.
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8. IEPEYEHDb "H(I)OPMAHHOHH])IX TEXHOJ]OFl/Iﬁ, HUCITOJB3YEMBIX éo
%qﬁin

OCYUWECTBJIEHUHA OBPA30BATEJBHOI'O MPOLIECCA IO IUC HE
A
8.1. IlepeyeHb NporpaMMHOro odecnevyeHusi O‘\\QY\O
OC Windows; o°
- indows; o\/\
—  Odwucneiit naker OpenOffice.org. &GO
8.2. DaexkTpoHHas um])opmauuonmo-oﬁpa“{?\:@@.?bﬂaﬂ peaa
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9, MATEPHAJIBHO-TEXHHYECKOE OBECIIEUEHHE )ll/lC]_llrl ﬂﬂwo

HubopmaumonHo-odpa3oBareibHas cpena AKageMHM, BKIHOYaeT BG&I 37E€KTPOHHbIE
-

UH(POPMALIMOHHO-00pa30BaTEIbHbIE  PECYpChbl,  OOECNeYMBaNOIIHE O e  00yYaroLIHMMHCS
00pa3oBaTeNbHBIX TMPOrPaMM TIOJHOCTbIO MM YaCTHYHO He3336 OT MeCTa HaXOXKICHHS
00y YarOIIUXCS.

Pabouee mecTo memaroruveckoro padoTHuka 00 aHO TMEPCOHAJbHBIM KOMIIBIOTEPOM U

v ap.).

eJ'IbH{)\IS Cpelbl OCYILECTBISIETCSI C T[OMOILbIO
X Cpe SKOMMY HUKauuii B cetu «Murepuer». ns

KOMIBbIOTEPHOH nepudepueii (Bed-kamepoii, MUKPO
dopmupoBanue HUHOOPMALMOHHO-00
CHCTEMbI IUCTAHLIMOHHOIO OOy4YeHHs H

3(p(PEeKTUBHOTrO ucnonssosanugy OV aucr: HBI 00pa3oBaTesIbHbIX TEXHOJIOTHi
AxaJeMHUIIPEOCTaBIIET 00 m;w. €1arOru4eckuM padOTHUKAM [OCTYIl K CHUCTEME

JAUCTAHIMOHHOTO O0yuex@X tiepes iusfbili KaOUHET u, TakKe, MPU HEOOXOAMMOCTH, Yepe3 ApY
cpeacTsa KOMM)!I@@ 7. O‘\O
Heo0 bIM MHHHUMAJIbHBIM YCJIOBHEM HCIMOJIb30BAHMS JUCTAHLUMOHHBIX 00D, €JIbHBIX
TCXHOHW\HBHHGTCH Halu4Ke WHTEePHET - Opay3epa U noaxsoueHust Kk cetn «MH y. AKanemust
ol YMBAET HAJMYME KaYeCTBEHHOrO MOCTyMa MeJaroruyeckux pa60THu§p‘§\< HH(POPMALIMOHHO-
@\ TeneKOMMy HUKALMOHHOM ceT «HTepHe™ (nanee - cetb MHTEpHET). \o‘(\o
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